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1. Property insurance

How to file a property claim
Information we need from you
Resources
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Questions
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Property Insurance

Damage/ loss to CSU Owned property — includes
buildings, equipment, research, business
interruption.

Personal property belonging to others is NOT covered
by CSU’s Property insurance

$1,000 per claim deductible = Department

CSU’s self insured retention is $100,000 per claim,
before CSU’s property carrier starts to pay.

Timely notice MUST be given to CSU’s property carrier

PLEASE REPORT PROPERTY LOSS WITHIN 10 WORKING
DAYS!
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Property insurance common exclusions:

Wear and tear, age, deterioration, latent defects,
settling, cracking and subsidence, lack of
maintenance, faulty workmanship, material,
construction or design from any cause

If you have a question whether a claim is covered
please contact us. (Time and expense that you may
have to undergo to provide information to determine
whether a claim is covered IS not reimbursable by
Risk Management & Insurance.)
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How to file a claim:

http://rmi.prep.colostate.edu/insurance/property-
insurance/damage-to-csu-property/



http://rmi.prep.colostate.edu/insurance/property-insurance/damage-to-csu-property/
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Welcome to the CSU Incident Entry System

Welcome to the incident entry system. Please follow the instructions in the incident form. This form is intended to collect information on
incidents related to damage to CSU property. If you have questions on how to report an incident, or need to report an incident of another nature,
please contact the Risk Management Department.

Submit a new Incident
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C 5l Property Damage

S Who? -Dept official
> coordinating loss, phone

Property Damage Details
Incident Cabe m
Repor Date ]

Locstion on CEU Froperty

number and email

Cause of Loss Q
Plamse Describe What Happened

Property Damage Details

Incident Date

]
G

Type of Froperty Demaged O EquiznentiCnsanss Report Date
O Fine Arts/Epacial Sollschons

Location on CSU Property

e e CSU Butng 3
OFropertyBulding NG S8==Buifthg, On CSU Property
LlResearcn Cause of Loss Not on CSU Property
Camaged Property Descoripion
Please Describe What Happened
I Total Ectimetnd Valees of Locs =
§50,0007 %
Tatal Ectimetad Vales of Locs *
Deparimant Aooount Bumber for
Deduotibls andior Relmburcement*
|s Party Responsibie For Loss CEU

Empicyee?

Fiemse aifach Al reievant documentation, photos, and ofher meterals sfier submilting this inckdsnt. This cam be done wsing e featurss on the ight hand side of the screen. If you want io hawe a copy of the Incdent repor for your recaeds, plerss pring before submitting.
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HProperty Damage Details

Incident Date

Report Date

2] Location on CSU Property = If select “in CSU_bundlng
| :\To(t:ﬁucgﬂlcgzigl’ding, On CSU Property then SeIeCt Iocatlon (See

Prd Cause of Loss Not on CSU Property

. below)

Please Describe What Happened

R
A"/
Cause of Loss Oy Name| all # a b ¢ d e f g h i j k I m n o p q r s t u v w x y z Number
Please Describe What Happened Location Number Name Street 1 City State game
01798 111 Lake House 111 W, LAKE ST. FORT COLLINS ~ Colorado ty
02918 1302 S. Shields St. 1302 S. SHIELDS ST. FORTCOLLNS Colorado  —° Al
02908 1304 S. Shields 1304 S. SHIELDS ST. FORTCOLLINS Colorado 'S /CV® |Any Status
09368 2537 Research Bivd. 2537 RESEARCH BLVD FORT COLLINS  Colorado Search  Clear
05598 300 W Drake L1 - Storage 300 W. DRAKE RD. FORT COLLINS ~ Colorado
Tpe Bf Fropery Damaged Ul EauiomestCanieris 05608 300 W Drake L2 - Storage 300 W. DRAKE RD. FORT COLLING Colorade  Filter By Hierarchy
O] Fine ArtsiEpecial Collectians 20108 3028 Timberline Rd - Office 3028 TIMBERLINE RD. FORT COLLINS  Colorado 4jcsu
O crtver 13668 3041 Rampart Rd - Office 3041 RAMPART RD. FORT COLLINS  Colorado b U ARDEC
O FropastyBulding 10838 3315 LaPorts Ave - Storage 3315 LAPORTE AVE. FORT COLLINS  Colorado : j z;k;:;a;:ézraains e Cr.
O Research 10138 3317 W Vine - Storage 3317 W. VINE AVE. FORT COLLINS ~ Colorado e
10088 3416 LaPorte Ave - Storage 3416 LAPORTE AVE. FORT COLLINS  Colorado .
Damnged Froperty Descrigian 62728 37th Ave 1013 37TH AVENUE COURT  GREELEY Colorado i e
I |E. Colo. Res. Cntr.
10588 3843 LaPorte Ave - Storage 3843 LAPORTE AVE. FORT COLLINS ~ Colorado > ] East Campus
1059B 3843 LaPorte Ave - Storage 3843 LAPORTE AVE. FORT COLLINS  Colorado © . |Envir. Learning Cntr.
1061B 3843 LaPorte Ave - Storage 3843 LAPORTE AVE. FORT COLLINS  Colorado I .. |Foethills Campus
10628 3843 LaPorte Ave - Storage 3843 LAPORTE AVE. FORT COLLINS  Colorado I . Fruita Res. Center
Iz Total Ectimsted Valws of Loce > 6304B 410 Building 410 17TH ST. DENVER Colorado © L. Ft Collins Misc.
$50,0007% 63068 475 17th Street 475 17TH STREET DENVER Colorado I .| Gabbard-Rutledge
Totsl Ectimated Valus of Locs * 04228 501 W Prospect - Storage 501 W. PROSPECT RD. FORT COLLINS ~ Colorado 0 e (e
Deparimant Aoocant Mumier for WE'—“M SRL AL PLAN ST ECRTCCLING Colerace : j m:z\mcjmzdows Res. v

Daduotible andior Relmburcement*

Is Party Responsibie For Loss CEU
Empicyes?
Fiease aftach all reevant documentstion, photos, and afher metedals sfier submiting this Incisent. This can be fone wsing B fatures on the fght hand side of the screen. I wou want 4o have & copy of the Incdent repor for your reconds, pleass orint befiors submitting.
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C 5l Property Damage

Depariment OMcal Coordimating Loss

Empicyee Phans Mumber
Empicyee Emal

Property Damage Details
Incident Date
Report De

If select “Not in CSU building, on
T : CSU property,” or “not on CSU
property.

Type of Froperty Oamaged O EquipmersiContanis

S Then enter the address of the

S incident.

Camaged Property Description

I Total Ectimetnd Valees of Locs =
§50,0007 %

Total Eciimetsd Valse of Locs #

Deparimant Aooount Bumber for

Deduotibls andior Relmburcement*

|s Party Responsibie For Loss CEU
Empicyee?

Fiemse aifach Al reievant documentation, photos, and ofher meterals sfier submilting this inckdsnt. This cam be done wsing e featurss on the ight hand side of the screen. If you want io hawe a copy of the Incdent repor for your recaeds, plerss pring before submitting.
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Origamni Risk - New Incident = f K Lt

File Edit View Favorites Tools Help
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C 5l Property Damage

Deparner Ol Caesing Lo We need to know whether this loss is

Empicyee Phans Mumber

estimated to exceed $50,000.
Property Damage Details

Please provide an estimate of value of
. loss

Plezse Describe What Happened

—— Please provide an account number of
A deductible ($1,000) and/ or claim

Oirther

S reimbursement.

Camaged Property Description

These are REQUIRED FIELDS

Iz Tl Ectimeind Valus of Loce *

otal Ectimeisd Valws of Loce *

Deparimant Aooount Bumber for
aduntibls andtor Relmburcement*

15 Ngrty Fesponsibiz For Loss CEU
Empioheg?

Fiense aftach pvant documentation, photos, and ofher metenals. afier submgie®ihis Incidant. This can be done wsing e features on the fight hand skde of the screen. If you want o have & copy of the Incident repor for your recosds, pieass print before submitting
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Origamni Risk - New Incident = f K Lt

File Edit View Favorites Tools Help
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C 5l Property Damage

Depariment OMcal Coordimating Loss

Once information is entered please

Empicyee Emal

operty Damage Detale Select “complete incident.”

Incident Date
Report e
Locstion on CEU Froperty

If you would like a copy of incident report
R — : PLEASE PRINT BEFORE selecting
“‘complete incident”

Type of Froperty Oamaged O EquipmersiContanis
O Fine Arts/Epacial Sollschons

Qo If you have attachments, please attach
i after selecting “complete incident” by
using the features on the right hand side

of the screen.

Camaged Property Description

I Total Ectimetnd Valees of Locs =
§50,0007 %

Total Eciimetsd Valse of Locs #

Deparimant Aooount Bumber for

Deduotibls andior Relmburcement*

|s Party Responsibie For Loss CEU
Empicyee?

Fiemse affach Al reievant documentation, photos, and ofher meterals afier submiting this iInckdsnt. This cam be done sing e featurss on the ight hand side of the screen. If you want 1o hawve & copy of the Incdent repor for your recasds, pieass pring before submitting
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Upload any relevant files

u Save Successful.

B You can upload any relevant documents and files for the incidents you submitted in this page. Please do so below before clicking on the I'm done button.

#1 TEST for Training (200158)
No files uploaded.

% Upload File

If you need to upload file, go to
“upload file”. Once you are done
select “I'm Done” or “click here to log
out.”

I'm Done orclick here to log out
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RMI Checklist:

v’ Contact details — who, telephone number, email number

v’ Property —on CSU property — select building. On CSU property
but not a building/ not on CSU property — enter address of
location

v’ Description of loss

v’ Please let us know if estimated damage is expected to exceed
550,000

v’ Estimate of damage
v’ Account number for deductible and/ or reimbursement
v’ Attachments — police reports, photos, etc



PREP Symposium

Resources

1. To file a claim

http://rmi.prep.colostate.edu/insurance/property-
insurance/damage-to-csu-property/

2. Research freezer risk management strategies

http://rmi.prep.colostate.edu/risk-
mahagement/infrastructure-risk-
mahagement/research-freezers/

3. Office of Risk Management & Insurance (RMI)
http://rmi.prep.colostate.edu/
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